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CHAPTER 1 - GENERAL RULES

1.00 Scope of Rules.

These Local Rules of Court apply to the Superior Court of California, County of Sacramento.
(Amended effective 1/1/99)

1.01 Citation of Rules.

These Rules shall be known and cited as the "Local Rules for the Superior Court of California, County of
Sacramento."
(Amended effective 1/1/99)

1.02 (deleted effective 7/1/08)

1.03 Effect of Rules.

These Rules shall on their effective date supersede all local court rules previously adopted by the Sacramento
Superior Court, the Sacramento Municipal Court District, and the South Sacramento Municipal Court District.
(Amended effective 1/1/98)

1.04  Construction and Application of Rules.

These Rules shall be construed and applied in such a manner as to not conflict with the California Rules of Court and
shall be liberally construed to facilitate and promote the business and administration of justice by the Superior Court of
California, County of Sacramento.

(Amended effective 1/1/99)

1.05 Amendment, Addition, or Repeal of These Rules - Sanctions for Failure to Comply with Rules.

(A) These Local Rules may be adopted, amended, or repealed by a majority vote of the judges of the court at any
regular or special judges meeting. Any rules adopted or amended shall be effective subject to the notice and
publication requirements of Code of Civil Procedure section 575.1 and the requirements of Government Code section
68071.

(Amended effective 1/1/99)

(B) These Rules, where applicable to civil actions and proceedings and as amended from time to time, are
adopted pursuant to Code of Civil Procedure section 575.1. Any counsel, party represented by counsel, or party
appearing in pro per, who fails to comply with any of the requirements set forth in these Rules, shall upon motion of a
party or the court be subject to the sanctions set forth in Code of Civil Procedure section 575.2.

(Effective 7/1/94)

1.06  Self-Represented Parties Acting as Counsel.
For purposes of these rules, the term counsel shall include self-represented parties.
(Added effective 7/1/06)

1.07  Assignment Following Remand.

Where a case previously tried in this court is remanded back to the court for further proceedings by the appellate
court, the case shall be automatically assigned to the judge who heard the trial effective the fifth calendar day after the
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remittitur is issued by the appellate court, provided that judge is still on the bench, unless the presiding judge by
written order assigns the case to another judge.
(Added effective 7/1/06)
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CHAPTER 2 - MASTER CALENDAR DEPARTMENTS

2.00 Master Calendar Departments.
The Department of the Presiding Judge is designated as the primary Master Calendar Department.

In the discretion of the Presiding Judge, there shall additionally be designated subordinate master calendar
departments for criminal cases, civil cases, limited civil cases, juvenile court cases, and unlawful detainer
proceedings.

The several master calendars shall be called each judicial day by the Presiding Judge or designee, and the cases
then ready for trial shall be transferred to any department of the court designated by the Presiding Judge.
(Amended effective 1/1/12)

2.01  Prerogative Writs.

(A) Except as provided in paragraph (H), petitions for writs of mandate, review, and prohibition shall be filed with
the clerk of the court and shall be immediately assigned to a judge for all purposes, as directed by the Presiding
Judge and a Notice of Assignment shall issue. If the petition is combined with a complaint for injunctive and/or
declaratory relief, the assignment shall apply to the complaint as well as the petition.

(Amended effective 1/1/07)

(B) When filing any papers related to a petition for prerogative writ, the parties shall furnish the court with one
original which is unbound and clipped or rubber banded and two copies in a format pursuant to California Rules of
Court, rule 3.1110.

(Amended effective 1/1/08)

© All subsequent documents in the case shall be filed and paid for at the court’s public filing counter.
Documents filed within one day of the hearing shall be filed and paid for at the court’s public counter and an endorsed
copy shall be delivered to the assigned department.

(Amended effective 7/1/08)

(D) Points and authorities prepared for a hearing on the merits of a writ petition shall not exceed 50 pages in
length and shall be filed in accordance with the following schedule: The opening points and authorities shall be filed
at least 45 days prior to the hearing date; the opposition shall be filed at least 25 days prior to the hearing date; and
the reply shall be filed at least 15 days prior to the hearing. Points and authorities prepared for a motion to be heard
prior to the merits of a writ petition shall comply with the filing schedule and page limits specified in rules 3.1113 and
3.1300 of the California Rules of Court. In the event that the points and authorities exceed 10 pages in length, the
filing party must also comply with subsection (B) above.

(Renumbered and amended effective 1/1/07)

(E) A guide to the procedures for prosecuting petitions for prerogative writs in the Sacramento Superior Court is
provided by the legal process clerks to each party filing a civil writ petition, is available from the clerk in each assigned
writ department, and is posted on the Sacramento Superior Court’s internet website (http://www.saccourt.ca.gov).
Counsel shall obtain and follow this procedural guide in applying for a stay, setting a hearing by notice or alternative
writ on the merits of a writ petition, bringing a motion prior to a hearing on the merits, and taking other actions covered
in the guide.

(Renumbered effective 1/1/07)

(F) All applications for relief from this rule shall be made to the judge assigned the case.
(Renumbered effective 1/1/07

(G) Mediation in Land Use and Environmental Actions. The petitioner in land use and environmental writ
proceedings, at the time of the deadline for the response to the petition, shall prepare and lodge with the assigned
department a notice form for the court's signature inviting mediation pursuant to Government Code section 66031(b).
A sample form may be obtained from the clerk in the assigned department.

(Renumbered effective 1/1/07)
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H) Petitions for writs of mandate, review, and prohibition arising from any misdemeanor case, infraction case, or
limited civil action shall be filed with the clerk of the appellate unit of the clerk's office and heard by the Appellate
Division of the Superior Court in accordance with the rules of the Appellate Division.

(Renumbered effective 1/1/07)

2.02  Presiding Judge Law and Motion Proceedings.

(A) Master Calendar Departments are designated as law and motion departments for such matters as the
Presiding Judge may direct in relief of the other law and motion departments. Law and motion matters in the Master
Calendar Department will be called Tuesday through Friday mornings at a time to be designated by the Presiding
Judge.

(Amended effective 1/1/06)

(B) Unless otherwise directed by the Presiding Judge, in civil and limited civil actions, all motions for
consolidation, severance, bifurcation, intervention, pretrial conference, coordination and to advance or for continuance
of trial, a setting conference, or pretrial conference shall be heard by the Presiding Judge. All motions for change of
venue in Family Law cases shall be filed and heard in the Family Law Department in which the case is assigned. All
other change of venue motions shall be heard by the Presiding Judge. Motions to continue trial setting conferences
when brought more than seven (7) days in advance of the trial setting conference shall be heard by the CMP program
judge pursuant to Local Rule 11.16. Except for good cause, any such motions shall be made upon written notice to all
parties. The notice shall be given and the motion made promptly upon the necessity for the continuance, change of
venue, consolidation, coordination, intervention, severance, pretrial conference, or bifurcation being ascertained.
(Amended effective 7/1/07)

© Motions to Continue Trial Date.

(1) All trial continuances, including those requested upon the parties' stipulation pursuant to section
595.2 of the Code of Civil Procedure, are within the court's discretion.

(2) For the purpose of assigning a trial date in the tentative rulings, all motions to continue a trial date
shall include the moving party's attorney's calendar showing the attorney's availability as follows:

€) If no new trial date is requested, for the 90-day period following the current trial date.
(b) If a new trial date is requested, for the 60-day period following that date.

All other parties, whether or not they oppose the motion to continue the trial date, shall, within the time limits for filing
an opposition, file papers showing the attorney's calendars for the time period specified above.
(Amended effective 1/1/96)

(D) Tentative Ruling System.

(1) All parties appearing on the law and motion calendar in the Presiding Judge's department shall utilize
the tentative ruling system. On the afternoon of the court day before each calendar, the Presiding Judge will publish a
tentative ruling on each matter on the next day's calendar. The tentative rulings will be available after 2:00 p.m. on
the court day before the matter is heard by accessing the court's website at http://www.saccourt.ca.gov. The
complete text of the tentative rulings for the department may be downloaded off the court’s website. If the party does
not have online access, they may call (916) 874-8142 between the hours of 2:00 p.m. and 4:00 p.m. on the court day
before the hearing and receive the tentative ruling.
(Amended effective 1/1/10)

(2) The tentative ruling shall become the ruling of the court, unless a party desiring to be heard so
advises the department clerk no later than 4:00 p.m. on the court day preceding the hearing, and further advises the
clerk that such party has notified the other side of its intention to appear.

3) Where appearance has been requested by counsel or invited by the court, limited argument will be
entertained.
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(4) All noticed motions in the Presiding Judge's department shall include the following information in the
notice:

"Pursuant to Local Rule 2.02(D), the court will make a tentative ruling on the merits of this matter by 2:00 p.m., the
court day before the hearing. To receive the tentative ruling, call the Presiding Judge's department at 874-8142. If
you do not call the court and the opposing party by 4:00 p.m. the court day before the hearing, no hearing will be
held."

(Amended effective 7/1/00)

2.03 Continuance of Civil Setting Conference, Civil Pretrial Conference, or Civil Trial.

In civil matters, a continuance of a trial, whether or not opposed, shall be by order of the Presiding Judge or the
Presiding Judge’s designee. Motions to continue or extend a referral to the trial setting process shall be heard by the
designated Case Management Program judge. Continuance of a pretrial conference shall be ordered by the judge
before whom the conference is to be heard.

(Amended effective 1/1/10)

2.04  Ex Parte Applications in Presiding Judge's Department.

(A) All ex parte applications for temporary relief, orders to show cause, orders shortening or extending time, or
other kinds of orders shall be set in the department of the Presiding Judge each day, by appointment only, with at
least 24 hours' notice to the opposing party or counsel. Ex Parte Applications and supporting documents shall be filed
and paid for at the court’s public counter and endorsed copies shall be brought to the department at the time of the
appointment. Such applications must include a written supporting declaration, stating whether opposing party is
represented by counsel, whether that party has been contacted and has agreed to the requested order, or why the
order should be issued without such notice. The adequacy of the application for temporary relief will be determined on
the papers submitted. If the application is deemed adequate, the court may allow supplemental argument, either oral
or written, by either party.

(Amended effective 1/1/08)

(B) Except by order of the court, upon a showing of good cause, all ex parte applications presented to the court
seeking to set a matter on shortened time must provide for opposition papers to be filed and served five (5) court days
and reply papers to be filed and served two (2) court days prior to the hearing date. The court, in its discretion, may
order a shorter time or that there be no reply; but in no event shall the last paper be filed later than 9:00 a.m. two (2)
court days before the hearing. The moving papers must be accompanied by a copy of the order and all papers,
including subsequent papers filed in the matter, must indicate on the caption page that the matter was brought on an
order shortening time with specific identification of the date of the order and name of the Presiding Judge.

(Effective 7/1/94)

2.05 (deleted effective 1/1/01)
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CHAPTER 3 - CIVIL LAW AND MOTION RULES

3.00 Civil Law and Motion Departments.

(A) Civil law and motion proceedings (on all matters other than small claims and unlawful detainer cases) for the
court shall be heard in departments designated by the Presiding Judge. In addition to the matters defined in
California Rules of Court, rule 3.1103, except for those matters specifically excluded herein, such departments shall
also hear petitions for change of name and applications for appointment of a guardian ad litem pursuant to Code of
Civil Procedure section 373. All probate matters will be heard in the Probate Department. (See Local Rule 15.10(C).)

(Amended effective 1/1/06)

(B) Petitions for writs of mandate, prohibition, or review and related law and motion matters shall be heard in
departments designated by the Presiding Judge in accordance with Local Rule 2.01.

© Motions for change of venue, consolidation, severance, intervention, pretrial conference, coordination, and to
advance or for continuance of trial, a setting conference, or pretrial conference shall be presented to the Presiding
Judge in accordance with Local Rule 2.02.

(D) The following motions shall be made to the trial judge:

(1) Motions in limine;

(2) Motions for new trial, or to set aside and vacate a judgment and enter a different judgment pursuant
to the provisions of Code of Civil Procedure section 663;

3) Motions to stay judgments; and
(4) Proceedings to settle any statement on appeal.
(5) Motion to tax costs after trial.

(Added effective 1/1/00)

(E) Petitions for Emancipation of Minors shall be filed with the Legal Process Clerk in the Family Law Filing Unit,
and heard on the family law calendar.
(Added effective 7/1/00)

(3] Where two or more departments are designated to hear similar proceedings, matters shall be assigned on a
rotating basis as designated by the Presiding Judge and posted in the offices of the clerk of the court and provided on
the court’s website at http://www.saccourt.ca.gov.

(Amended effective 1/1/10)

(G) The calendars in law and motion departments will be called at such times as are designated by the Presiding
Judge and periodically published in the local legal newspaper. As to any matter for which an appearance is required,
a failure of the moving party to appear when called may, in the court's discretion, cause the matter to be ordered off
calendar or denied.

(Renumbered effective 7/1/00)

(H) When a matter is to be dropped, counsel for the moving party shall promptly notify the law and motion
calendar unit or, if within one (1) week prior to the hearing date, the clerk of the assigned department. (Cal. Rules of
Court, rule 3.1304(b).)

(Renumbered effective 7/1/00)

() Requests for continuance must be made in writing by letter to the clerk of the department and must be
requested by the moving party. No matters will be continued by stipulation of the parties without approval by the court
for good cause shown.

(Amended effective 1/1/09)
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J) Appearance By Telephone. Parties are encouraged to appear by telephone, when appropriate, at all
hearings and conferences, except unlawful detainer proceedings, judgment debtor exemptions, claims of exemption,
contempt, default, emancipation of minors, name changes, orders of examination, preliminary injunctions,
receiverships, and writs of attachment. Failure to appear by telephone may in the court's discretion be considered in
awarding or denying attorney's fees for travel time.

(Renumbered effective 7/1/00)

3.01 (deleted effective 1/1/01)

3.02 Sanctions.

Failure to comply with any Local Rule or California Rules of Court may subject the party to sanctions pursuant to
California Rules of Court, rule 2.30; Code of Civil Procedure sections 177.5, 575.2.
(Effective 7/1/94)

3.03  Filing of Papers.

(A) All papers relating to a law and motion matter shall be filed with or mailed to the civil customer service counter
at 720 9th Street, Room 102, Sacramento, California 95814.
(Amended effective 1/1/10)

(B) All opposition and reply papers shall be served upon opposing counsel by personal delivery, telecopy,
express mail, or other means designed to ensure that the opposition and reply papers are received by opposing
counsel no later than one court day after filing.

(Amended effective 1/1/97)

(©) Failure to comply with the requirements of this rule concerning filing and serving opposing and reply papers
may, in the discretion of the court, be deemed cause for acting on the matter without consideration of the document
filed in violation of the rule and cause for imposing sanctions. (Cal. Rules of Court, rule 2.30; Code of Civ. Proc.,
sections 177.5 and 575.2.)

(D) When more than one motion in the same case is to be heard in different departments, they shall be set on
different dates. All motions to be heard by different departments must be separately noticed and served.

(E) Unless previously filed, proofs of service must be filed by 9:00 a.m. five calendar days before the hearing, or
the matter may be dropped from the law and motion calendar.
(Amended effective 1/1/07)

(3] Lodging of deposition transcripts is not permitted unless requested by the court. Copies of pertinent portions
of depositions shall be attached as exhibits to the motion and incorporated by reference in a declaration.
(Amended effective 1/1/95)

(G) When filing any motion/petition or opposition to a motion/petition which is subject to California Rules of Court,
rule 3.1110, the parties shall furnish the court with one original which is unbound and clipped or rubber banded and
one copy in a format pursuant to California Rules of Court, rule 3.1110. This section shall not apply to any motion or
petition filed pursuant to California Rules of Court, rule 3.1114.

(Amended effective 1/1/08)

3.04 Tentative Rulings.

(A) Certain designated law and motion departments will issue tentative rulings. In those departments, on the
afternoon of the court day before each calendar, the judges will publish a tentative ruling on each matter on the next
day's calendar. The tentative ruling will be available after 2:00 p.m. on the court day before the matter is heard
through the court’s online services at http://www.saccourt.ca.gov. The complete text of the tentative rulings for each
department may be downloaded off the court's website. If a party does not have online access they may call
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(916) 874-8142 between the hours of 2:00 p.m. and 4:00 p.m. on the court day before the hearing and receive the
tentative ruling.
(Amended effective 1/1/10)

(B) The tentative ruling shall become the ruling of the court, unless a party desiring to be heard so advises the
clerk of the designated department no later than 4:00 p.m. on the court day preceding the hearing, and further advises
the clerk that such party has notified the other side of its intention to appear.

(Amended effective 1/1/11)

© Where appearance has been requested or invited by the court, limited argument will be entertained.
(Effective 7/1/94)

(D) All noticed motions and demurrers in departments which issue tentative rulings shall include the following
information in the notice:

"Pursuant to Local Rule 3.04, the court will make a tentative ruling on the merits of this matter by
2:00 p.m., the court day before the hearing. You may access and download the court’s ruling from
the court’s website at http://www.saccourt.ca.gov. If you do not have online access, you may
obtain the tentative ruling over the telephone by calling (916) 874-8142 and a deputy clerk will
read the ruling to you. If you wish to request oral argument, you must contact the clerk at (916)
874-7858 (Department 53) or (916) 874-7848 (Department 54) and the opposing party before
4:00 p.m. the court day before the hearing. If you do not call the court and the opposing party by
4:00 p.m. on the court day before the hearing, no hearing will be held.”
(Amended effective 1/1/11)

3.05 (deleted effective 7/1/98)

3.06 Demurrers in Limited Civil Cases.

Demurrers and decisions thereon shall comply with Code of Civil Procedure section 90 et seq., which provide limits on
pleadings in limited civil cases.

(Amended effective 1/1/99)

3.07  Motions to Strike in Limited Civil Cases.

Motions to strike shall comply with Code of Civil Procedure section 90 et. seq., which provide limits on motions to
strike in limited civil cases. The court will exercise its inherent power to strike an unauthorized pleading or a pleading

filed in violation of a court order.
(Amended effective 1/1/99)

3.08 (deleted effective 7/1/98)

3.09 (deleted effective 7/1/00)

3.10 (deleted effective 7/1/00)

3.11 Motions to Compel Entry of Judgment. Orders After Hearing.

Motions to compel entry of judgment pursuant to Code of Civil Procedure section 664.6 may be heard in the

department of the judge before whom the parties stipulated, or in the law and motion departments.
(Amended effective 1/1/11)
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3.12 Defaults and Default Judgments.

(A) A party who submits an Application for Default in reliance upon service of summons by substituted service
pursuant to CCP section 415.20(b) shall submit a declaration by the process server indicating:

(1) The factual basis upon which the process server concluded that the place of service and mailing was
either the “dwelling house, usual place of abode, usual place of business, or usual mailing address other than a
United States Postal Service box” of the person served;
(Amended effective 1/1/09)

(B) If a default judgment is requested by affidavit pursuant to Code of Civil Procedure section 585(d), the request
and accompanying declarations shall be submitted to the courtroom clerk in the appropriate law and motion
department. If, after reviewing the materials submitted, the court determines that personal testimony is required, the
clerk shall so advise the moving party. If testimony is required, the moving party must notify the law and motion clerk
to arrange a hearing date.

(Renumbered effective 7/1/00)

© Requests for Entry of Default must be accompanied by either the original summons and proof of service for
filing or filed endorsed copies. On cases where the complaint was filed prior to 1/1/06 or if the original summons was
issued and given to filing party at the time of filing, said summons (or file endorsed copy) must be provided prior to
entry of default.

(Amended effective 7/1/07)

3.13  Orders After Hearing.

(A) Unless otherwise provided in the minute order pursuant to tentative decision, orders after hearing shall be
prepared pursuant to California Rule of Court 3.1312 and shall specify, immediately below the case number, the date
the matter was last calendared for hearing and the judge who heard the matter. Such order shall be served within five
(5) days of receipt of the order signed by the court. Unless otherwise directed, compliance with the order shall be
within 10 days of service of the order.

(Amended effective 1/1/00)

(B) If the moving party has served and submitted a proposed order with the moving papers, and no opposition to
the motion is filed, the court may deem that the party who failed to oppose the motion has approved the form of the
proposed order, except as to any sanctions included in the proposed order. This rule is not intended to provide for the
granting of sanctions not otherwise authorized by statute.

(Amended effective 1/1/00)

3.14  Ex Parte Applications.

All ex parte applications for temporary relief, orders to show cause, orders shortening or extending time, or other kinds
of orders sought in the law and motion departments shall be presented by appointment only at such times as are
designated by the Presiding Judge and published on the court’'s website at_http://www.saccourt.ca.gov. All ex parte
matters presented in a law and motion department shall comply with Rule 2.04.

(Amended effective 1/1/12)

3.15 Discovery Sanctions. Code of Civil Procedure Section 2023(c).

When seeking monetary sanctions under the Civil Discovery Act, the requesting party must so state in the notice of
motion, and state against whom sanctions are sought. The request must be supported by the appropriate legal
authority (e.g., interrogatories, Code of Civil Procedure section 2030(k).) The motion shall be accompanied by a
declaration setting forth facts supporting the amount of any monetary sanctions sought, including the service
provided, the date and the attorney's fee for the service. Conclusory allegations that the amount of sanctions sought
is reasonable are insufficient to support the request.

(Effective 7/1/94)
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3.16 Matters Regarding Discovery in Limited Civil Cases.

(A) Motions regarding discovery in limited civil cases shall comply with Code of Civil Procedure section 94 et
seq., if applicable.
(Amended effective 1/1/99)

(B) If discovery is sought in violation of Code of Civil Procedure section 94, it is a sufficient response to object on
the ground of violation of that section, setting forth specifically the manner in which the discovery sought violates that
section. Failure to timely so object will be deemed a waiver of such objection.

© Where an order compelling or limiting discovery is sought, and relevancy to the subject matter is in issue, the
moving papers shall set forth a synopsis of each pertinent cause of action and each defense in a manner sufficient
that it will not be necessary for the court to read the pleadings.

(Effective 7/1/94)

3.17 Compensation of Discovery Referees.

In the absence of an order to the contrary, all counsel and all parties are jointly and severally liable for the costs and
expenses of discovery referees.
(Effective 7/1/94)

3.18  Substitution or Association of Attorneys or of Party In Pro Per.

(A) A substitution of attorneys or substitution of a party in pro per will not be accepted for filing unless the address
and telephone number of the new attorney or party in pro per is included as part of the substitution.
(Amended effective 7/1/07)

(B) An association of attorney will not be accepted for filing unless the attorney's name, State Bar number, firm
name, address, and telephone number of the associated attorney are included as part of the document.
(Amended effective 7/1/01)

3.19 Joining Motions of Other Parties.

If a party desires to receive the same relief as another party and files papers "joining" another party's motion, the court
will not consider the papers to be a separate motion and will not grant relief to the party joining the motion unless that
party has complied with all procedural requirements for the filing of motions, including payment of filing fees, proper
notice, format of motion and method of service.

(Effective 7/1/94)

3.20 Reserving Hearing Dates.

Hearing dates for motions for summary judgment, summary adjudication, judgment on the pleadings, special motions
to strike pursuant to Code of Civil Procedure section 425.16, and demurrers must be reserved in advance by
telephoning the calendar clerks at (916) 874-7848 (Department 54) or (916) 874-7858 (Department 53).

(Amended effective 1/1/10)

3.21 Examination of Judgment Debtors, Garnishees, and Others Noticed for Appearance at the Main
Downtown Courthouse.

(A) Applications. All applications for such orders shall be delivered to the Civil Clerk’s office for presentation to
the department designated by the Presiding Judge to hear orders of examination (hereinafter Order of Examination
Department). A file-endorsed copy of the Judgment, if entered prior to November 13, 2007, shall be submitted as an
exhibit to the application.

(Amended effective 1/1/09)
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(B) When service is completed, proofs of such service must be filed in the Order of Examination Department on
the date of the hearing. If such proof is not filed in accordance with this rule, the court may refuse to issue a bench
warrant for nonappearance of the judgment debtor or third party.

(Amended effective 1/1/09)

(©) Failure to Appear at Hearing:

(1) If the party or attorney who procured the order fails to appear at the time and place specified in any
such order, but the person, corporation, association, or trust named in the order appears, the proceeding for such
examination may be dismissed forthwith without costs.

(2) A bench warrant for the arrest of a party, or in case of a corporation, association, or trust, the person
served on behalf of the entity may be issued in the form referenced in Local Rule 9.25. The judgment creditor shall
prepare the bench warrant and submit it to the Order of Examination Department, together with a check for service of
the bench warrant in the appropriate amount and made payable to the Sacramento County Sheriff's Department. The
bench warrant must be served on or before 120 days after its issuance. The Judge in the Order of Examination
Department will set bail in an amount to be determined. Upon receipt of a bench warrant for service, the Sheriff may
send a courtesy letter offering the named party seven days within which to appear voluntarily.

(Amended effective 1/1/09)

3) When a bench warrant is served and the field officer determines that the named party cannot afford to
pay the bail; and if the field officer further determines that it would require extraordinary time and additional manpower
to book the defendant, the field officer may call the clerk of the Order of Examination Department, and request the
Judge thereof to determine whether said named party can be released on his or her own recognizance.

(D) This rule does not cover applications noticed for appearance at other than the main downtown courthouse.
(Added effective 7/1/02)

(1) Applications for Appearance and Examination are submitted at the public filing counter and reviewed
ex parte by the judicial officer in the designated Order of Examination Department. An attached copy of the judgment
will expedite the process for the judicial officer when reviewing the application or issuing a warrant at the time of
hearing. Judgments entered after November 13, 2007 are available in CCMS. Judgments entered in legacy cases
prior to November 13, 2007 are not readily available and would require obtaining the court file from the Records Unit
or Records Retention Center. If the judgment is attached as an exhibit to the application, it will be scanned together
with the application and become available for viewing in CCMS.

(2) A change of process became effective in November 2007 that requires the person submitting the
bench warrant for signature to deliver the document directly to the designated Order of Examination Department
instead of the civil filing counter.

3) A change of process in filing and retaining the order when the order is signed negates the
requirement for the order to be returned prior to the issuance of a warrant. The proof of service may now be filed by
itself because the order is already on file with the court.

(Added effective 1/1/09)
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CHAPTER 4 - SETTLEMENT CONFERENCES
(Heading amended effective 1/1/99)

4.00 Settlement Conferences.

(A) The court adopts the policy that good faith efforts to settle civil proceedings are an essential part of the judicial
process. Good faith efforts to settle shall be made during settlement conferences in conformity with the rules of this
chapter.

(B) All long cause civil matters, except unlawful detainers, family law, writs, petitions, and small claims cases,
shall participate in the Mandatory Settlement Conference program, unless ordered exempt by the court pursuant to
Local Rule 12.20. The mandatory settlement conference shall be scheduled in Department 59 approximately 30 court
days before trial. A trial date settlement conference may be scheduled at the discretion of the Supervising Settlement
Judge or the Presiding Judge. Probate matters will participate as ordered by the Probate Judge.

(Amended effective 1/1/12)

© Parties to any civil proceeding may apply to the Supervising Settlement Judge for a specially set voluntary
settlement conference, which shall be subject to the rules of this chapter.
(Amended effective 7/1/04)

(D) If any counsel or party subject to these rules fails to comply with any rule in this chapter, the court on motion
of a party or on its own motion, may strike all or part of any pleading of that party, dismiss the action or proceeding or
any part thereof, enter a judgment by default against that party, or impose other penalties of a lesser nature as
otherwise provided by law, and may order the offending attorney or party to pay reasonable costs, including attorney
fees.

(Amended effective 7/1/04)

4.01 Settlement Conference Procedures; Assignments, Duties and Requirements of Counsel, Parties, and
Insurers.

(A) Assignments.

The court will maintain a list of attorneys and retired judges who may act as settlement conference temporary
settlement judges. The Supervising Settlement Judge may assign specific settlement conferences to one or more
persons from said list and/or to a member of the judiciary. The Presiding Judge may authorize experienced attorneys
to act as a Supervising Temporary Settlement Judge, who shall have all the powers of the Supervising Settlement
Judge as set forth in these rules.

(Amended effective 7/1/05)

(B) Required Attendance.

All persons whose consent is required to effect a binding settlement shall be personally present at a settlement
conference unless excused by the Supervising Settlement Judge as provided in paragraph (F) of this rule. Included
among such persons, but without limitation, are the following:

(2) The attorney(s) for the plaintiff(s) and the plaintiff(s);

(2) The defendant(s), the attorney(s) for the defendant(s), and if the defendant is insured, the attorney for
the carrier or carriers, and the claims adjuster or adjusters;

3) If a named defendant is being defended with a reservation of rights or if there is personal financial
exposure to the named defendant for any other reason (other than a small deductible), said named defendant must
personally appear for the settlement conference in addition to the insurer.

(4) An authorized representative of a corporation or other business or governmental entity which is a
litigant, whether plaintiff or defendant.
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© Authority to Settle.

(1) Each person required by subdivision (B) to attend the settlement conference must have full authority
to make decisions and negotiate concerning the case for which the settlement conference is scheduled.

(2) Anyone appearing in a representative capacity must have full unlimited authority to resolve the case.
Said representative must have adequate knowledge of the case to evaluate offers by the opposing side and to re-
evaluate his/her own offer based upon information or questions presented during the settlement conference.

3) The attorneys for all parties appearing in the action who attend the conference must be thoroughly
familiar with the available evidence involving both liability and damages. The attorney assigned to try the case shall
be present at the settlement conference, unless good cause for his/her absence is shown.

(4) All counsel shall ascertain whether there are claims or liens which may affect a settlement. Any party
subject to a lien(s) shall initiate negotiations on all such liens. The parties shall advise the court regarding the status of
negotiations to resolve any outstanding liens. A party subject to a lien may request in writing that the lien claimants or
their representatives attend the settlement conference or in the alternative, provide contact information where they
can be reached at the time of the settlement conference. This rule authorizes a party to give notice on behalf of the
court pursuant to Government Code Section 985(c) to collateral source providers that are state or local public
entities.

(Amended effective 1/1/12)

(D) Settlement Conference Statements and Supporting Documents.

() Not less than 10 days prior to the scheduled settlement conference, each party shall ensure that an
original and one copy of the Settlement Conference Statement is received by the clerk of the Supervising Settlement
Judge and received by every other party. Parties may submit their settlement conference statements in electronic
form to the Department of the Supervising Settlement Judge by sending an email to the address specified on the
court’s website at http://www.saccourt.ca.gov/civil/settlement-conference.aspx.

The Settlement Conference Statement shall be in writing and comply with the format set forth in Appendix C to these
rules, which may be obtained on the court's website at http://www.saccourt.ca.gov/civil/docs/settlement-conference-
statement.pdf, at the civil filing counter or in Department 59. The statement and supporting material (normally three to
ten pages) must be sufficiently detailed to enable the Supervising Settlement Judge and the settlement conference
temporary judge to conduct a meaningful settlement conference. Counsel shall certify his/her good faith belief in the
accuracy of the information provided and shall certify that he/she is fully aware of the requirements of these rules. The
Supervising Settlement Judge, in his/her discretion, may order a settlement conference statement stricken that fails to
comply with these rules (including untimely filing) and may impose appropriate sanctions as set forth in Rule 4.00(D).
The settlement conference statement shall not be made a part of the court's file.

(Amended effective 1/1/12)

(2) The attorney(s) for each party claiming damages for personal injuries (including psychological
injuries) shall bring all reports and records of all examining doctors to the conference, shall include a list of all special
damages claimed in the settlement conference statement, and shall have corroborating evidence at the settlement
conference for examination by the Supervising Settlement Judge and the settlement conference temporary judge.

In personal injury actions, the special damages for each plaintiff shall be current, listed separately, totaled,
and categorized as health care (including medical, hospital, ambulance, and drugs) and loss of earnings, if any.

Opposing counsel shall have all reports and records of all doctors employed by them, their insurance carrier
or principal at the settlement conference for consideration by the Supervising Settlement Judge and the settlement
conference temporary judge.

(Amended effective 7/1/06)

3) All counsel shall organize and bring to the conference all documents pertinent to settlement of the
case for examination by the settlement conference temporary judge, including without limitation, medical reports and
records, depositions (with relevant pages pre-marked), photographs, books, records, diagrams, maps, bills, contracts,
and memoranda.

(Amended effective 7/1/06)
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(E) Powers of the Court at Settlement Conferences.

(1) Neither the Supervising Settlement Judge nor the settlement conference temporary judge shall hear
or rule upon any motion not specifically authorized by this chapter.

(2) In all conferences resulting in settlement of an unlimited civil case, the terms thereof shall be placed
on the record and recorded by a court reporter or shall be reduced to writing on a form provided by the court and
signed by all necessary parties and the fact of the settlement shall be entered by minute order. All such settlements
shall be deemed enforceable pursuant to Code of Civil Procedure section 664.6. (See Local Rule 3.11.)

(Amended effective 1/1/11)

3) Requests for a change of the date or time of a settlement conference only shall be addressed to the
Supervising Settlement Judge. Requests for change of the settlement conference date in conjunction with a change
of the trial date shall be made to the Presiding Judge. The Supervising Settlement Judge or the settlement
conference temporary judge may, at the conclusion of the conference, continue it to any convenient date or time prior
to the trial date.

4) The Supervising Settlement Judge may issue judgment on compromise of minor's claims resolved in
the settlement department, provided there is compliance with the provisions of Chapter 10 (Claims of Minors and
Incompetent Persons) of the Local Rules.

(Amended effective 7/1/06)

(3] Excuses from Attendance; Telephone Availability.

(1) A request to the court to excuse attendance of any person whose attendance is required by these
rules shall be made to the Supervising Settlement Judge not less than seven court days before the date set for the
settlement conference with a copy contemporaneously served on all parties. The request shall state that all parties
have been consulted and whether oppose or do not oppose the request. If there is opposition, the request must
contain a brief recitation of the facts of the case and sufficient information to enable the court to make an informed
decision whether to grant the request. Any formal opposition to the request must be submitted in writing to the
Supervising Settlement Judge no less than three court days before the date of the settlement conference.

(2) Any person whose presence at a settlement conference is required by these rules may be excused
by the court upon a showing of good cause. Persons so excused shall be immediately available for telephone
communication with counsel and the court during the entire settlement conference, notwithstanding that they may be
located in a different time zone. The attorney responsible for the appearance of such person shall notify the person
appearing by phone of this requirement. The court shall impose sanctions on all persons failing to comply with this
rule, as set forth in section 4.00(D) of these rules. The Supervising Settlement Judge or the settlement conference
temporary judge shall have the discretion to order the personal appearance of the person excused for a further
settlement conference whenever it appears that such personal appearance may be necessary to effectuate
settlement.

(Amended effective 7/1/05)

(G) Notice to Court Upon Settlement.

If a case settles or otherwise terminates before the date of the settlement conference, the parties shall immediately
notify both master calendar and the clerk of the settlement conference department.
(Amended effective 7/1/05)

(H) Waiver of Rules.

Waiver of the provisions of this chapter is disfavored. However, the court may, in its discretion, waive any provisions
for good cause; provided that the court shall not waive the provisions of subdivision (D) relating to settlement
conference statements in the absence of extraordinary circumstances.

(Amended effective 7/1/05)

4.02 (deleted effective 1/1/99)
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4.03 Probate Matters.

Regardless of the foregoing, no court orders shall be made regarding probate matters, except monetary sanctions for
wrongful failure to comply with settlement conference rules.
(Added effective 1/1/99)
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CHAPTER 5 - CRIMINAL

PART ONE. General

5.00 Charging Documents.

(A) All charging documents shall be filed by the prosecuting agency with the criminal calendaring clerk in the
manner and location designated by the Presiding Judge.
(Amended effective 1/1/02)

(B) The prosecuting agency shall place the following information in the upper-right corner of the first page of all
original and amended charging documents:

(1) The arresting agency report number;

(2) The arrest or booking number as determined by the Sacramento County Sheriff's Department;

3) The defendant's cross-reference number as determined by the Sacramento County Sheriff's
Department;

4) The court or team designation sufficient to identify in which court the matter will be filed.

(Effective 7/1/94)

5.01 Arraignment.

The time and place for the initial appearance by the defendant shall be in the department and at the time set forth by
the Presiding Judge. For any matter where the defendant was arrested for a misdemeanor, but the prosecuting
agency has determined to file a felony complaint, the complaint may be filed in open court on the day of the
arraignment in the court where the matter was originally scheduled. For any matter where the defendant was arrested
for a felony, but the prosecuting agency has determined to file a misdemeanor complaint, the complaint may be filed
in open court on the day of the arraignment in the court where the matter was originally scheduled.

(Amended effective 1/1/07)

5.02 Continuances.

No matters will be continued, even by stipulation of the parties, except with approval by the court for good cause
shown. Compliance with Penal Code section 1050 is required unless excused by the court.

(Effective 7/1/94)

5.03  Withdrawal as Attorney of Record.

An attorney retained to represent a client in a criminal proceeding shall not withdraw from such representation except

by order of the court either upon a timely motion or by the consent of the defendant.
(Effective 7/1/94)

(Rules 5.04-5.09, reserved)
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PART TWO. Law and Motion for All Matters

5.10 Criminal Law and Motion Departments.

The Presiding Judge shall designate the departments of the court to hear criminal law and motion proceedings. The
calendars for law and motion matters will be published in the Home Court Schedule, disseminated to the Sacramento
County Justice Agencies, when revisions are made, and made available on the court's website at
http://www.saccourt.ca.gov.
(Amended effective 1/1/10)

5.11  Pretrial Motions not waived.
Any pretrial motions, including demurrers, may be made after arraignment and notwithstanding a not guilty plea.

(Effective 7/1/94)

5.12  Filing of Papers.

(A) A law and motion matter may be set:
(1) By filing a noticed motion within the time requirements prescribed by Local Rule 5.14;
(2) With oral permission of the court upon oral request of a party made in open court at a time when the

case is otherwise regularly calendared; or

3) Upon 48 hours' notice by submitting a Request for Calendaring form signed by a judge, using a form
provided by the court and notifying opposing counsel of the order granting the request at least 24 hours prior to the
hearing.

(Amended effective 1/1/99)

(B) All initial moving papers relating to pretrial motions, including those filed after obtaining an order shortening
time, shall be filed with the criminal calendaring clerk in either the main courthouse or at the main jail. It is preferred
that papers pertaining to motions that are to be set for hearing in the main courthouse be filed with the criminal
calendaring clerk in the main courthouse, and that papers pertaining to motions that are to be set for hearing in the
main jail be filed with the criminal calendaring clerk in the main jail. No matter shall be calendared prior to the filing of
the moving papers and no hearing will be set contrary to the provisions of rule 5.14 except as approved by the court.
Failure to file written documentation concerning the motion may cause the motion to be dropped from the calendar.

© All other papers, including opposition, reply papers, and proofs of service, if filed less than five days prior to
the hearing, must be filed in the department in which the matter is to be heard.

(D) Failure to serve and file papers in opposition to a motion, other than an ex parte application, may in the
court's discretion be deemed a waiver of any objections and an admission that the motion or other application is
meritorious.

A party who has not timely filed written opposition to a noticed motion may, in the court's discretion, be precluded from
offering oral argument at the hearing.

(E) All opposition and reply papers shall be served upon opposing counsel by personal delivery, telecopy,
express mail, federal express, or other means designed to ensure that the opposition and reply papers are received
by opposing counsel within 24 hours of filing. The motion shall not be heard unless the above-mentioned documents
have been served on all parties to the proceeding within the time limits specified.

A party shall not be deemed to have been served until that party receives actual notice of the motion; or if the notice
of motion is mailed through the U.S. mail, a party shall be deemed to have been served five calendar days after the
posting of the notice of motion.
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(3] Failure, without good cause, to comply with the requirements of this rule concerning the time for filing and
serving initial papers may, in the discretion of the court, be deemed an admission that the motion is without merit.
Failure, without good cause, to comply with the requirements of this rule concerning the time for filing and serving
opposing and reply papers may, in the discretion of the court, be deemed cause for acting on the matter without
consideration of the document filed in violation of the rule.

(G) The above filing rules, paragraphs (A) through (D), do not apply to motions for continuance.
(Effective 7/1/94)

5.13 Format of Motions; Citations.

(A) Captio